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Code of Behaviour

INTRODUCTION

In compliance with Section 23 of the Education (Welfare) Act 2000, the Board of Management
of Clonmoney National School has prepared and made available a Code of Behaviour for its
pupils, staff and parents.

The Code of Behaviour details:

1. The standards of behaviour that shall be observed by each pupil attending the
school;

2. The whole school approach in promoting positive behaviour;

3. The measures that shall be taken when a pupil fails or refuses to observe those
standards;

4. The procedures to be followed before a pupil may be suspended or expelled from the
school concerned;

5. The grounds for removing a suspension imposed in relation to a pupil

6. The procedures to be followed in relation to a child’s absence from school.

The staff of Clonmoney National School has received professional development & support from
the PDST on restorative practice. The Key elements of restorative practice are:

Building Positive Relationships

Proactive Teaching

Giving Attention, Encouragement and Praise
Motivating through Incentives

Decreasing Inappropriate Behaviours
Sparing use of negative consequences

POLICY FORMULATION

In formulating this policy the Board of Management completed the following steps;
i.  Parents and Staff were informed that an initial draft of the Code of Behaviour was
available and they were invited to make submissions on the content of the code within a
specified timeframe.
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i. Class teachers were requested to discuss the topic of ‘rules’ with their classesand
submit a list of pupils suggestions to the Principal.

ii. A staff sub-committee drafted an initial Code of Behaviour which was reviewed and
where appropriate amended in-line with feedback received.

iv.  The finalised draft of the policy was submitted for Board of Management Approval.

v.  The Code of Behaviour will be reviewed in 2022.

AIMS & OBJECTIVES OF THE CODE

The aims and objectives of the code are:

¢ To allow the school to function in an orderly way where children can make progress in all
aspects of their development

e To create an atmosphere of respect, tolerance and consideration for others

¢ To promote positive behaviour and self-discipline, recognising the differences between
children and the need to accommodate these differences

e To ensure the safety and wellbeing of all members of the school community

e To assist school staff, parents and pupils in understanding the systems and procedures
that form part of the code of behaviour and to seek their co-operation in the application
of these procedures

e To ensure that the system of rules, rewards, and sanctions are implemented in a fair and
consistent manner throughout the school.
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STANDARDS OF BEHAVIOUR

Pupil Expectations

General Behaviour
e Arrive on time for school
e Wear the school uniform and have everything you need for school
e Respect school property and the property of others
e Be well behaved and be kind and mannerly to everybody
e Look after school property and the property of other children

e Do your best both in school and for homework.
e Chewing gum is not allowed.

e Move quietly through all areas of the school.
e Walk in corridors
e Stand back for all adults.

e Small stud earrings only.

Classroom Behaviour
e Listen —to the teacher and other pupils if they are speaking
e Put up your hand if you want permission to speak (Quiet Hand)
e Work — to the best of your ability
e Follow — the directions of your teacher
e Obtain — permission to leave your seat or the classroom

e Respect — the teacher, other pupils and visitors to the classroom.

Playground Behaviour

e Ball play is not allowed on the playground on wet days.
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e Stay on your designated yard and do not leave the yard without permission

e If you need to go to the bathroom, ask the teacher on the yard.

e Play safely on the yard.

e No rough play or ‘chaintag’ (bulldog etc.)

e When the bell rings, stop, walk to your line and wait quietly for your class teacher
e Helmets must be worn in the Astro turf/pitch for hurling.

e Respect and care for school property and the property of others.

Rules for Corridors / Common Areas
e Each class must use the designated door to enter and leave the school. Children
must not use the main entrance door.
e Walk on corridors and move quietly through all areas of the school.
e Walk in single file (Single File and Smile)

e Stand back for all adults.

Behaviour during School Outings/Activities

Each pupil is expected to:
o follow — his/her teacher’s directions at all times
e remain — with the teacher/supervisors and group of pupils at all times
e behave — politely towards those they meet on such trips

e observe — the rules of general good behaviour

Acceptable Use Policy

Mobile Phones, Personal Devices & Electrical devices are not permitted in Clonmoney N.S.
Pupils using their own technology in school, such as leaving a mobile phone turned on or using

it in class, sending nuisance text messages, or the unauthorized taking of images with a mobile
phone camera, still or moving is in direct breach of the school's acceptable use policy. Misuse
of the Internet may result in disciplinary action, including warnings, withdrawal of access
privileges and, in extreme cases, suspension or expulsion. The school also reserves the right to
report any illegal activities to the appropriate authorities.
* Please note: The usage of Mobile phones may be permitted, if required for
medical purposes
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Staff

It is the Principal’s responsibility to ensure the school’s Code of Behaviour is administered in a
manner that is consistent and fair to all pupils. However each staff member has responsibility for
the maintenance of discipline within common areas of the school.

Teaching staff are specifically responsible for the management of behaviour within their own
class. They will:
¢ Discuss the Code of Behaviour with their class in an age appropriate manner at the

beginning of the school year.

e Ensure the class rules are displayed in the classroom. (‘Give me 5’ display up to 3™)

e Encourage self-discipline and positive Behaviour.

e Ensure there is an appropriate level of supervision at all times.

¢ Implement reward/sanction scheme in class in a fair and consistent manner.

¢ Always aim for the least disruptive intervention.

e Use of natural/logical consequences

e Keep a written record of all incidents of continued, serious or gross misconduct. This
record will indicate the advice and/or warnings given to the child on the misbehaviour
and, the consequences of its repetition.

e Inform pupils when instances of misbehaviour on their part are being recorded.

¢ Report repeated instances of serious misbehaviour to the Principal.

Parents/Guardians

Parents/guardians play a crucial role in shaping attitudes in their children which produce positive
Behaviour in school. Parents/guardians can assist the school by encouraging their children to
abide by the school rules, encouraging punctuality and regular attendance and by ensuring that
homework is given due time and effort.

Should a parent/guardian be concerned about any aspect of their child’s behaviour they are
welcome to make an appointment to discuss their concerns.

In cases of an identified pattern of misbehaviour parents will be informed through their child’s
homework journal.

PROMOTING POSITIVE BEHAVIOUR

As a general rule the school will endeavour to create an environment where positive Behaviour
is reinforced through praise and reward. School staff will use encouraging language and
gestures, both in class and around the school, so that positive Behaviour is instantly recognised

1 e B
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and positively rewarded. Special attention will be paid to pupils who have previously been
associated with poor Behaviour so that not only good Behaviour but also improvement in
Behaviour is acknowledged.

A reward scheme for promoting positive Behaviour will be used. Such rewards will include;
Personalised note to parent(s)/guardian(s) in Homework Diary

Special mention in newsletter.

‘Well done Wall'.

Special Mention at assemblies

Student of the week certificates at Assembly.

INAPPROPRIATE BEHAVIOUR
Possible strategies to tackle minor behaviour issues:

Leaning on chair
e Ignore
Proximity praise
Non-verbal + eye contact warning/verbal warning.
Remove chair for 1-5 minutes.
Parent contact sheet — must be shown to Principal/Vice principal once completed.

Incorrect uniform

e Assembly (with uniform checks) to occur more frequently.
e Skirts to be knee length (perhaps notify parents of this through a circular).
e An award for best turned out class (perhaps in conjunction with visits for Principal’s
Award).
Walking in corridor
¢ Children should move through the corridors silently.
¢ Insist on silence before leaving classroom.
e If noisy in transit, turn around and bring them back to class.
e Other teachers comment when passing classes in transit.

Speaking out of turn
o Emphasise the quiet hand.
e Ignore
e Proximity praise
e Non-verbal + eye contact warning/verbal warning.
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e Parent contact sheet — must be shown to Principal/Vice principal once completed.

Toilet Breaks
o Keep a note of excessive trips to the bathroom.
e Perhaps, talk to children individually not in front of class.
e Use of bathroom tags so it is instantly visible when bathrooms are in use.
e Encourage children to use bathroom at break times.

Healthy Eating
* Remind parents and children of healthy eating policy,
o Perhaps parent’s council could take on some responsibility in promoting our healthy
eating policy.

In order to establish a common understanding and consistent response the Code of Behaviour
classifies misbehaviour into three levels based on the degree of disruption caused by the
misconduct. The Code also specifies the disciplinary actions and supportive interventions that
will be employed.
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Levels of Misbehaviour

Level 1: Minor Misbehaviour

Actions

Sanctions

Persistently answering out in class

Disrupting the learning/play of others

Deliberately disobeying or not responding to the teacher or
adult in charge

Once off name calling

Leaving the classroom or yard without permission

Taking others’ belongings without permission

Incomplete homework without parental explanation
Uncooperative behaviour/Negative attitude/Insolence

Bad language

Back answering

Playing outside assigned areas in the yard

Ignoring bells and not lining up.

Being unseated before school starts/break times on wet days
Chewing gum

Isolation of others

Discarding uneaten lunch in the bin

Swinging on chairs

Non-compliance with uniform code

Littering the school environment

Rough Play

e Class Contract

e Regular referring to rules in
class, yard and at assembly

e Verbal Reasoning

e Increasing awareness of
appropriate behaviour

e Possibly informing parent of
child’s

e misbehaviour

¢ Time out Space in the yard

¢ Send to time out space in the
shed for a prescribed time.
1/3/5 minutes depending on
age.

e Moving child to
another place in
class

e Moving child to
another class to
complete ‘Thinking
about my Behaviour’
(signed by parents)

e Loss of privilege

e Extra homework

e Completing
‘Thinking about my
Behaviour’ (signed
by parent) following
time in the Time Out
Space.

e If pupil disturbs
during time out,
increase T.O. by
1/3/5 minutes.
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Level 2: Major Misbehaviour

Actions

Sanctions

Bullying

Defiance when given an instruction

Damaging other people’s property

Deliberate disrespect towards school staff
Leaving the school building without permission
Aggressive/disrespectful/racisthomophobic
inappropriate behaviour or language towards
children and others.

Any form of harassment or discrimination
Physical fighting/aggression or deliberately hurting
another

Persistent name calling/intimidating/threatening
behaviour to school community

Theft in the school environment

Lying

Having a mobile phone in school

Misuse of the internet

Posting on social media about others without their
consent

Persistent isolation/victimisation of another child
Refusing to complete work

Lewd drawings

Graffiti on school books or property

Repeated instances of Level 1 behaviour

Changing the classroom
seating arrangements.
Principal speaks to the
class

Behaviour Intervention
Plan/Student Support Card
identifying targets.

Meeting with
parents/principal

Remove mobile phone
device from student when
found

Inform B.O.M. in the case of

reported bullying incidents

e Any of the level 1
sanctions

e Contact relevant
professional services

e Yard detention

e Suspension

e Parent must collect
mobile phone device
from the teacher.
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Level 3: Gross Misbehaviour

Actions

Sanctions

o Repeated or serious instances of Level2 behaviour which
have not been modified by intervention.

e Bringing dangerous objects to school

o Deliberately injuring/damaging another pupil/staff member or
property

e Behaviour which is a serious threat to the learning or safety of
others

o Endangering self, other pupils and/or staff

o Deliberate damage to property

o Physical or verbal aggression towards staff

e Leaving the school grounds without permission

e Use of a mobile phone on school premises

e Bringing illegal/toxic substances onto the school premises

e Presenting at school under the influence of illegal substances

e Truancy

Any behaviour which extends the boundaries of
those listed above may be brought to the
attention of the Board of Management.

The Board of Management has the discretion to
decide on an appropriate sanction.

e Remove child from class

Inform Principal

e Inform Parents

e Restorative Practice:
consider victim (if
appropriate)

e Reportto B.O.M.

e A.B.Creportto be

completed by class

teacher and principal.

(Antecedent, Behaviour,

Consequence)

e AnylLevellor?2
sanctions

e Suspension (work
assigned including
completing
Individual Report
Form)

e Meeting after
suspension to
reflect on
behaviour

e Contact relevant
professional
services

« Expulsion:
Repeated
incidents of Level
3 behaviour can
result in a pupil
being expelled.
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Covid-19 Control Measures
The Board of Management has, under guidance from the Department of Education,
implemented a number of measures intended to control the spread of Covid-19. These
measures are detailed in the school’s response plan and the Covid-19 risk assessment.
» All pupils are required to comply with any Covid-19 control measures that the
school has in place.
» These measures may change from time to time, according to advice received from
the Department of Education and the public health authorities.
» Any changes will be communicated to parents.
> Pupils will be supported in adhering to the measures by their class teachers and
other school personnel.
» Pupils who persistently fail to comply with the measures may be subject to
disciplinary action under this policy.

PROCEDURES FOR SUSPENSIONS & EXPULSIONS

Suspension

Definition of Suspension:

‘Requiring the student to absent himself/herself from the school for a specified, limited period
of school days’
Developing A Code of Behaviour: Guidelines for Schools, NEWB

Developing A Code of Behaviour: Guidelines for Schools, National Educational Welfare Board

Authority to Suspend:

The Board of Management of Clonmoney National School has formally delegated the authority
to impose an ‘Immediate Suspension’ to the Principal Teacher. An ‘immediate Suspension’
may be for a period of one to three school days depending on the severity of the specific
Behaviour, in exceptional circumstances and with the approval of the Chairperson of the Board
the suspension may be for a longer period but in any event will not exceed 5 school days.

Furthermore, the Board of Management has formally delegated to the Principal Teacher the
authority to impose an ‘Automatic Suspension’ for named behaviours detailed in this policy. An
Automatic Suspension may be for a period of one to three school days depending on the
severity of the specific behaviour, in exceptional circumstances and with the approval of the
Chairperson of the Board the suspension may be for a longer period but in any event will not
exceed 5 school days.

The Board retains its authority to suspend a student in all other cases/circumstances.

Immediate Suspension and Automatic Suspension

.An ‘Immediate SusRension’ will be deemed to b;e.necessarx where after a Ereliminaw -
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investigation the Principal reaches the determination that the continued presence of the pupil in
the school at the time would represent a serious threat to the safety and wellbeing of pupils or
staff of the school. An ‘Immediate Suspension’ may be for a period of one to three school days
depending on the severity of the specific Behaviour, in exceptional circumstances and with the
approval of the Chairperson of the Board the suspension may be for a longer period but in any
event will not exceed 5 school days.

An ‘Automatic Suspension’ is a suspension imposed for named behaviours. The Board of
Management of Clonmoney National School, having given due consideration to its duty of care
as prescribed by Health & Safety Legislation, has determined that the following named
behaviours will incur ‘Automatic Suspension’ as a sanction;

Physical assault/violence towards a pupil or member of staff

Physical violence resulting in serious damage to school property

Threatening or abusive behaviour (including verbal abuse) towards a member of staff
Running away from school during school contact time without parental consent
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An Automatic Suspension may be for a period of one to three school days depending on the
severity of the specific Behaviour, in exceptional circumstances and with the approval of the
Chairperson of the Board the suspension may be for a longer period but in any event will not
exceed 5 school days.

Parent(s)/Guardian(s) will be informed of an Immediate or Automatic Suspension by telephone,
and arrangements will be made with them for the pupil to be collected. In no circumstance will a
student be sent home from school prior to his/her parent(s)/guardian(s) being notified. Formal
written notification of the suspension will issue in due course, but no later than 2 school days
after the imposition of the suspension. Such a notification will detail:

o the duration of the suspension and the dates on which the suspension will begin and end

e the reasons for the suspension

e any study programme to be followed

o the arrangements for returning to school, including any commitments to be entered into
by the pupil and the parent(s)/guardian(s).

The Board of Management acknowledges that the decision to impose either an Immediate or
Automatic Suspension does not remove the duty to follow due process and fair procedures. In
this regard, and following a formal investigation, to be completed no later than 2 school days
after the incident the Board will invite the pupil and his/her parent(s)/guardian(s) to a meeting
with the school Disciplinary Committee to discuss;

e the circumstances surrounding the suspension,

¢ Interventions to prevent a reoccurrence of such misconduct.

The Disciplinary Committee will comprise of the Chairperson (or nominated representative),
Principal and nominated teacher representative.

The Board of Management of Clonmoney National School acknowledges the fundamental
importance of impartiality in the investigation process. In this regard the following undertaking is
given;
i.  No person with a vested interest or personal involvement in the matter will be involved in
the organisation or implementation of the investigation procedure.

Procedures in Respect of Other Suspensions:

In cases other than those of Immediate or Automatic Suspension the following procedures will
apply;

Where a preliminary assessment of the fact confirms serious misbehaviour that could warrant
suspension, the Disciplinary Committee of Clonmoney National School will initiate a formal
investigation of the matter.

The following procedures will be observed;

A written letter containing the following information will issue to Parent(s)/guardian(s);
i.  details of the alleged misbehaviour, details of the impending investigation process, and
notification that the allegation could result in suspension.
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i.  Aninvitation to a meeting, to be scheduled no later than 5 school days from the date of
the letter, where parent(s)/guardian(s) are provided with an opportunity to respond
before a decision is made or a sanction imposed.

The Board of Management of Clonmoney National School acknowledges the fundamental
importance of impatrtiality in the investigation and decision-making process. In this regard the
following undertakings are given;

ii.  No person with a vested interest or personal involvement in the matter will be involved in
the organisation or implementation of the investigation procedure, nor will such a person
be involved in the decision-making process.

ii.  The person(s) involved in the investigation process will on presentation of a full report of
the facts absent himself/herself/themselves from the decision-making process.

Where the Disciplinary Committee recommend a suspension of longer than five days, the Board
of Management will hold a meeting to authorise the decision of the Disciplinary Committee and
where necessary to determine the length of suspension.

Where a decision to suspend has been made the Chairperson of the Board of Management will
provide written notification to the parent(s)/guardian(s) and the pupil of the decision. The letter
will confirm:

o the duration of the suspension and the dates on which the suspension will begin and end

e the reasons for the suspension

e any study programme to be followed

o the arrangements for returning to school, including any commitments to be entered into

by the pupil and the parent(s)/guardian(s)

o the provision for an appeal to the Board of Management.
Where a suspension brings the total number of days for which the pupil has been suspended in
the current school year to twenty days the parent(s)/guardian(s) will be informed of their right to
appeal to the Secretary General of the Department of Education and Science under Section 29

or the Education Act 1998 and will be provide with information on the submission of such an
appeal.

Expulsion

Definition of Expulsion:
‘A student is expelled from a school when a Board of Management makes a decision to

permanently exclude him or her from the school, having complied with the provisions of section
24 of the Education (Welfare) Act 2000.’

Developing A Code of Behaviour: Guidelines for Schools, National Educational Welfare Board
Authority to Suspend:

The authority to expel a pupil is reserved by the Board of Management.
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Procedures in Respect of Expulsion:

Where a preliminary assessment of the facts confirms serious misbehaviour that could warrant
expulsion the following procedures will apply:

a) A detailed investigation will be carried out under the direction of the Principal (or a Nominee
of the Board if required)

As part of the investigation a written letter containing the following information will issue to
parent(s)/guardian(s);

ii. details of the alleged misbehaviour, details of the impending investigation process, and
notification that the allegation could result in expulsion.

iv.  Aninvitation to a meeting, to be scheduled no later than 5 school days from the date of
the letter, where parent(s)/guardian(s) are provided with an opportunity to respond

b) The Principal (or BoM Nominee) will make a recommendation to the Board of Management

Where the Principal (or nominee) forms a view, based on the investigation of the alleged
misbehaviour, that expulsion may be warranted, the Principal (or nominee) makes a
recommendation to the Board of Management to consider expulsion.

In this event the Principal (or nominee) will:

i.  inform the parent(s)/guardian(s) that the Board of Management is being asked to
consider expulsion

ii.  ensure that parent(s)/guardians have records of: the allegations against the student; the
investigation; and written notice of the grounds on which the Board of Management is
being asked to consider expulsion

ii.  provide the Board of Management with the same comprehensive records as are given to
parent(s)/guardian(s)

c) Consideration by the Board of Management of the Principal’s (or BOM’s Nominee)
Recommendations & the Holding of a Hearing

If, having considered the Principal’s report, the Board of Management decides to consider

expelling a student a hearing will be scheduled.

The parent(s)/guardian(s) will be notified in writing
i. astothe date, location and time of the hearing
ii. of their right to make a written and oral submission to the Board of Management
iii.  that they may if they so choose be accompanied at the hearing
The Board of Management undertakes that the timing of such written notification will ensure that
parent(s)/guardian(s) have enough notice to allow them to prepare for the hearing.

In respect of the expulsion hearing the Board gives an undertaking that;
i.  the meeting will be properly conducted in accordance with Board procedures
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ii.  the principal (or BoM nominee) and parent(s)/guardian(s) will present their case to the
Board in each other’s presence

ii.  each party will be given the opportunity to directly question the evidence of the other
party

iv.  the parent(s)/guardian(s) may make a case for a lesser sanction if they so choose

d) Board of Management Deliberations & Actions following the Hearing
Where the Board of Management, having considered all the facts of the case, is of the opinion
that the pupil should be expelled the Board
i.  Will notify the Educational Welfare Officer in writing by registered post of its opinion, and
the reasons for this opinion.
ii.  Will not expel the student before the passage of 20 school days from the date on which
the Educational Welfare Officer receives this written notification
ii. Wil in writing notify the parent(s)/guardian(s) of their decision and inform them that the
Educational Welfare Officer is being contacted
iv.  Will be represented at the consultation to be organized by the Educational Welfare
Officer
v.  Will suspend the student, if it is deemed likely that the continued presence of the student
during this time will seriously disrupt the learning of others, or represent a threat to the
safety of other pupils or staff.

e) Confirmation of the Decision to Expel

Where the twenty-day period following notification to the Educational Welfare Officer has
elapsed, and where the Board of Management remains of the view that the student should be
expelled, the

Board of Management will formally confirm the decision to expel.

Parent(s)/guardian(s) will be notified in writing that the expulsion will now proceed. They will
also be informed of their right to appeal to the Secretary General of the Department of
Education and Science under Section 29 or the Education Act 1998 and will be provide with
information on the submission of such an appeal.

The Board of Management of Clonmoney National School acknowledges the fundamental
importance of impartiality in the investigation and decision-making process. In this regard the
following undertakings are given;

i.  No person with a vested interest or personal involvement in the matter will be involved in
the organisation or implementation of the investigation procedure, nor will such a person
be involved in the decision-making process.

ii.  The person(s) involved in the investigation process will on presentation of a full report of
the facts absent himself/herself/fthemselves from the decision-making process.

Removal of Suspension (Reinstatement)
Following or during a period of suspension, the parent/s may apply to have the pupil reinstated to

the school. The parent/s must give a satisfactory undertaking that a suspended pupil will behave
in accordance with the school code and the Principal must be satisfied that the pupil’s
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reinstatement will not constitute a risk to the pupil’s own safety or that of the other pupils or staff.
The Principal will facilitate the preparation of a behaviour plan for the pupil if required and will re-
admit the pupil formally to the class.

Children with Special Needs
All children are required to comply with the code of behaviour. However the school recognises

that children with special needs may require assistance in understanding certain rules.
Specialised behaviour plans will be put in place in consultation with parents and the class
teacher, learning support/ resource teacher, and or principal will work closely with home to
ensure that optimal support is given. Cognitive development will be taken into account at all
times. Professional advice from psychological assessments will be invaluable.

The children in the class or school may be taught strategies to assist a pupil with special needs
adhere to the rules and thus provide peer support. This will be done in a supportive and safe
way, acknowledging and respecting the difference in all individuals.

Communicating with Parents
Communicating with parents is central to maintaining a positive approach to dealing with children.

Parents and teachers should develop a joint strategy to address specific difficulties, in addition to
sharing a broader philosophy which can be implemented at home and in school.
A high level of co-operation and open communication is seen as an important factor encouraging
positive behaviour in the school. Structures and channels designed to maintain a high level of
communication among staff and between staff, pupils and parents have been established and are
being reviewed regularly.
Parents are encouraged to talk in confidence to teachers about any significant developments in a
child’s life (in the past or present), which may affect the child’s behaviour.
The following methods of communication are to be used within the school:

¢ Informal/formal parent/teacher

e Through children’s homework journal (infants do not have a homework journal, please

check bags for notes)

e Letters/notes from school to home and from home to school

e School notice board

e Newsletters/school web-site/e-mails

e TextaParent service.

Ratification & Communication
This policy will be reviewed at least every two years.
This policy was ratified in March 2020.

Signed: ‘/'{@"(7 =7

Chairperson Board of Management.

Date: 4" March 202
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