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Vision Statement

Clonmoney NS recognises the importance of technology and its uses in
today’s information driven and global community. By including technology
as an integral part of the primary school curriculum Clonmoney NS aims to
provide students with the opportunity to develop life long learning skills
through the use of technology.

All children will be encouraged to develop positive attitudes towards ICT.
They will be helped to develop confidence and enjoyment in, and an
understanding of the potentials of computer applications including e-mail
and World Wide Web. Furthermore, by using technology as a tool for
learning the principal, teachers and support administration staff will
become more efficient and effective in facilitating and managing the
learning environment.

Clonmoney NS’s approach to teaching and learning ICT is to use
“Computing for Education” rather than provide “Education about

Computing”.

Mission Statement
Clonmoney NS will incorporate ICT as an integral part of the primary school
curriculum through an integrated comprehensive framework to govern
acquisition, application and evaluation of ICT resources to ensure that all
students will have the opportunity to develop lifelong skills necessary to
become productive citizens in an information driven, global society. Class
teachers will be responsible for familiarising themselves with the
Clonmoney NS ICT Policy document and implementing it with their class.
When needing help or advice the teachers will consult the ICT co-ordinator
in order to maximise the children’s use of available resources.

Committee

The committee will meet on a termly basis in order to review the
implementation of the school’s ICT plan, discuss feedback from teachers

and make any necessary alterations. The committee will consist of:
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Mr David McCormack - Principal

Mr Garrett Barry — 3 Class Teacher

Ms Doris Vaughan - Seniors/1st Class Teacher

Mr. George O’Carroll = Chairperson Board of Management

Class teachers will be briefed of any alterations to the ICT plan at termly
staff meetings and any difficulties or issues, which arise, can be conveyed

and discussed.
Role of ICT Committee

e Take the lead in policy development and the integration of ICT into

schemes of work, designed to ensure progression and continuity in
pupil’'s experience of ICT throughout the school.

e Support colleagues in their efforts to include ICT in their development
of detailed work plans, in their implementation of those schemes of
work and record keeping activities.

e Monitor progress in ICT.

e Take responsibility for purchase of central resources for ICT.

e Provide technical support to colleagues in their use of ICT in the
classroom.

e Lead or inform staff of in-service support.

e Keep up to date with the uses of ICT in the
classroom.

¢ Pass on information to colleagues as
appropriate.

e Ensure that hardware is safe and
complies with Acceptable Use Policy.

e Liase with external agencies.

e Help teachers to help themselves.

General Introduction ~ cC

ICT will be used to support each area of the curriculum. Computer

technology can both support and enhance the curriculum through
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application of databases, word processing, adventure games and

simulations and the use of communications technology.

Children’s experience of information and communications technology

should incorporate:

Use a variety of ICT equipment, which may include computer, iPads
(loaned by the PDST during the year), printer, digital camera as well as
software.

Use a variety of equipment to carry out a diversity of functions, which
may include entering, storing and retrieving text pictures sound and
instructions.

Use adventure games and simulations.

Explore and solve problems by putting together sequences of
instructions, collection data.

Changing and modifying images, searching and sorting information.
Work in a variety of curricular subjects.

Create a publication such as a newspaper, notice, etc.

Create and modify pictures, design or illustrations.

Export electronic images into other applications such as word processor.
Design a data-handling sheet.

Send and reply to e-mails.

Use Internet search engines to find information on project work.

Use Internet to keep in touch with other groups on projects.

Design and maintain school web page.

Examine and discuss their experience of ICT.

Look at the uses of ICT in the outside world.

To use ICT in a variety of situations and contexts.

To develop transferable skills to encourage pupils gain confidence to
experiment with unfamiliar software.

To develop critical awareness of ICT within society.

Encourage critical independent users.
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Specific skills and experience to be taught in each class are detailed in the
scheme of work that forms part of this policy. Computer use is carefully
managed so that all pupils are given equal access opportunities. Each child
uses a computer at least once a week in their respective classroom.
THE EMPHASIS IN TEACHING WITH ICT ON THE USE OF
COMPUTERS AS A TOOL TO SUPPORT LEARNING

e All pupils are made familiar (at as early a stage as possible) with basic
aspects of disc and printer management and efficient use of keyboard
and mousepad.

e Word processing is the application most widely used throughout the
school.

e Most activities using ICT should be allied to other work carried out away
from the computer.

e As pupils progress through the school they are given increasing control
of their use of ICT, gaining growing independence in their use of ICT as
a tool appropriate to any given activity and in their choice of software

required.

Over the coming years Clonmoney NS hopes to strengthen and further
improve its position with regard to ICT. Initiatives already in place include
staff e-mail, a school web site, twitter, a computerised pupil database and
a detailed ICT curriculum. While a lot of these initiatives have proved
extremely effective, it is hoped that the formation of a school ICT
Committee will help to further enhance the integration of ICT within the
school. The Committee will be responsible for:

e Carrying out an audit of current ICT equipment and practices.

e Updating existing equipment.

e Reviewing existing ICT curriculum and making any necessary

alterations.

e Further encouraging professional development.
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e Improving public relations through ICT.

e Organising fundraising for ICT.

e Supporting staff with the integration of ICT.

e Carrying out regular reviews of ICT within the school.

Public Relations

It is the policy of the school to ensure that each child is computer literate
when they leave. As a result it is intended that the school increase the use
of already existing publications such as the school website

www.clonmoneyns.com and regular newsletters as a means for senior

class children to apply the skills they are learning. A twitter page
@clonmoney has also been set up by the school which sync in with the
school website. Such publications will provide a valuable resource in
keeping the community and wider area informed of events within the

school.

Twitter Policy

Who we are:

Clonmoney NS’s Twitter presence is managed by the school’s principal
David McCormack

If you follow us, you can expect tweets covering some or all of the
following:

e School news
« Upcoming events in the school

« Events of interest to parents/children in the Clonmoney/ Newmarket-
on-Fergus area.

o Education matters
Who we follow:

If you follow us, we will not automatically follow you back. This is to help
our followers identify other Twitter accounts that we are following such as
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other primary schools, education based account and accounts of interest in
the Clare area.

Replies:

We use twitter mainly as a ‘broadcast’ tool to share information with people
who are interested in Clonmoney NS and education. Unfortunately, we will
not always be able to provide replies or other feedback to our followers.
Sending a message via Twitter is not considered as contacting the school
for official purposes and we are not obliged to monitor or respond to
requests for information received via Twitter. The best means of
communicating a query to the school is by contacting the school directly on
(065) 6820105.

Please do not include personal/private information in your tweets to us.
Availability:

Twitter may occasionally be unavailable and we accept no responsibility for
lack of service due to Twitter downtime.

Equipment

The school currently hosts an extensive range of ICT hardware and
software.
e Laptop trolley with 16 laptops.
e A computer and Promethean projector in each classroom
e Additional computers at the back of most
classrooms.
e 1 laser printer
e Digital cameras
e Tablets

S.E.N Equipment
e IPad
As well as the above specifications it is intended that the school meet with

Clare Schools ICT Co-ordinator, PDST Advisor and a representative of Mary
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Immaculate College ICT Department in order to discuss other innovative

ways to maximise the integration of ICT within the school.

Professional Development
The NCTE in collaboration with other educational partners provides a range

of ICT professional development opportunities for teachers. These courses
are fully funded and available through the Education Centre network.
Teachers are made aware of these courses by signing up for Clare
Education Centre Email notifications, through internal communication via
Aladdin and the CPD noticeboard in the staff room. These courses focus on
how ICT can be used to enhance the schools Curriculum while at the same

time advancing teacher’s ICT skills.

When necessary, the school holds whole school ICT CPD training courses
during the school year to keep staff up to date with particular initiatives
and programmes that are running in the school. This type of course has the
advantage of allowing existing course material to be tailored to the
particular needs of our school. The school principal in collaboration with the
ICT advisor will arrange a suitable date so that these courses can form part
of the school’s overall Croke Park hours. Through an existing agreement
with The Board of Management every effort will be made to subsidise the

costs of professional development.

Community Expertise
Parents play a central role in the education process. This role is very much
encouraged in Clonmoney NS, including the area of ICT. By developing
regular contact between the school and parents the school Parent’s Council
provides an invaluable resource in terms of knowledge experience and
funding for ICT.
With such a vast array of ICT skilled parents within the school community,
the parents’ council provides an ideal forum for discussion of future

progression in terms of ICT within the school.
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It is also envisaged that the ICT coordinator will be in regular contact with
other ICT teachers within the local community in order to discuss new
initiatives and solve any problems that may arise within the school.
Curriculum, Instruction and Evaluation
The Laptop Trolley should be used to introduce the children to new
software and programs, to present their work by means of multimedia such
as Powerpoint etc.
The stand-alone computers in classrooms should be integrated into
everyday classroom use as a referencing tool for both children and
teachers, and perhaps drill and practice software. With appropriate
classroom management computers in classrooms allow for the integration
of ICT across all subject areas of the curriculum. Since all computers are
networked, students are constantly in connection with each other, the

school network and the outside world.

The syllabus contains a proposed programme of work for classes from
Junior Infants to Sixth Class. The work is graded in keeping with their age
and ability, with a logical progression from one class to the next. Some
classes may progress at a faster rate through the computer skills section
than others. The teacher may use his/her discretion in deciding how fast
he/she allows them to progress through the programme. However it is
suggested that e-mail would not start until 4t class, Powerpoint until 5t
and Excel until 6t", to allow for a good grounding in the word processing
package and to allow children sufficient access to the other software

packages available.

The software list provided with the syllabus for each class is only a
guideline as to what is available in each class. Teachers may pick and
choose between the various software and use what they feel is suitable for
the children’s needs.
Each piece of software has a code beside it referring to its classification.

e (O) Office
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(D) Curriculum reinforcement software

(A) Adventure / simulation games

(R) Reference software
(DTP)Desktop publishing

THE EMPHASIS IN TEACHING WITH ICT ON THE USE OF
COMPUTERS AS A TOOL TO SUPPORT LEARNING

ICT Programmes in Clonmoney NS

There are a number of ICT Programmes and web-based tools utilised at
Clonmoney NS:

Accelerated Reader: Accelerated Reader (AR) promotes reading for
pleasure and independent reading in Clonmoney NS.

AR works in 3 basic steps:

1. Children choose a book within their level

2. They read it at your own pace

3. Take a quiz online and score some points

A culture of independent reading practice and a love of books has
developed in Clonmoney NS as a result of AR.

Mathletics: Mathletics is a web-based learning program that integrates
home and school learning via the internet. It is one of the world’s most
used educational websites. As an online learning resource it is the next
generation in learning and helping students enjoy maths and achieve
outstanding results.

The benefits of Mathletics include:

- Students are engaged and motivated to learn

- Improved Maths results

- Students have access to Mathletics 24 hours a day, 7 days a week

- Provides the perfect link between home and school, where results flow
seamlessly.

Manga High: Manga high is an adaptive games-based maths resource

designed for the blended classroom. It keeps engagement high and so that
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children are motivated to learn. It is available in a free format which is
utilised when classes are not using Mathletics.

Scratch: Scratch is a free programming language and online community
where you can create your own interactive stories, games, and
animations. Scratch teaches computational thinking and problem solving
using a simple-to-use, yet powerful, building block approach to software
development. Pupils in 5th class undertake 10 lesson plans developed for
primary level students and can achieve Scratch Completion Certificates
awarded by The Irish Computer Society.

The Junior Entrepreneur Programme (JEP): JEP is a 10 week

entrepreneurial education programme for primary school pupils. This

innovative programme opens the minds of primary school pupils to the joy
of entrepreneurship at a time in their lives when they are full of imagination
and open to new possibilities. The programme helps participating pupils to
develop a number of skills including literacy, writing, presentation, drawing,
technology, research skills, numeracy, financial, consumer awareness,
storytelling, listening skills, creative thinking, problem solving, team
building and collaboration skills.

Edmodo: Edmodo is an educational website that takes the ideas of a social
network and refines them and makes it appropriate for a classroom. Using
Edmodo, students and teachers can reach out to one another and connect
by sharing ideas, problems, and helpful tips. It can provide feedback on
how children process the information given to them at school in the
classroom. The teacher can initiate debates, discussions, online quizzes and
questionnaires and can add videos to the “class library.” Students can then

respond to these on their class page.

Weebly: In 2014, we developed a new school website using Weebly:

www.clonmoneyns.com this documents the work being done in individual

classes as well as the whole school. It is important for the school to present
itself well and Weebly is an excellent and easy-to-use tool which gives

professional looking results. Additionally, Weebly is used in the senior
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classes as an innovative means for children to research and present a

project.

We have included a “Useful Websites” page in our school website. This has
a range of websites broken up junior, Middle and senior classes and divided
into subject area. As the importance of web-based programmes have

developed; this has proven to be an invaluable resource and is added to by

class teachers when necessary.
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Cross Curricular

Computer Skills Project Suggestions Areas
Introduction to the v Creating drawings v Art
use of computers and paintings using v" English
1. Use of mouse Paint v" Maths
2. Click and double v Creating cards for v' Language
click occasions e.g. Development
3. Accessing Christmas, Mother’s v’ Storytime
software on the Day etc. v" Religion
laptop v" Nature

4. Powering up and
shutting down

Senior Infants

Cross Curricular

Computer Skills Project Suggestions Areas
1. Using the mouse to | v Creating paintings v Art
select and scroll and drawings using | v English
2. Basic word Paint v' Maths
processing v’ Stories based on v' Language
3. Using backspace topics in all subject Development
key areas e.g. My Pets, |v Storytime
4. Using capital Spring etc. v Religion
letters v' Creating Christmas | v Nature
5. Using spacebar cards, Birthday
6. Inserting cards etc.
7. punctuation
8. Moving insertion

point

First Class

Cross Curricular

Computer Skills Project Suggestions Areas
1. Word processing - v’ Stories based on v Art
launching Word curricular topics v' English
2. Entering and using Word v' Maths
correcting text as v Simple Nature v' Language
you type Projects using Word Development
3. Selecting text and Clipart v' Science
4. Formatting text - v Creating cards using v Irish
Font, style, size Print Artist v' Religion
5. Edit text by v Creating notices e.g. | v Nature

deleting, inserting and
correcting

6. Inserting Clipart

7. Resizing Clipart

“This is Jane’s Room”
etc.

Clonmoney NS
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Computer Skills

Project Suggestions

Cross Curricular

Areas

Word processing 1. Stories based on v Art
continued curricular areas v' English
1. Bold / Italic/ using Word v" Maths

Underline 2.Book Reviews v Language
2. Align text 3. Poems Development
3. Word Art 4. Simple Nature v' Storytime
4. Borders projects v' Religion
5. Moving Insertion 5. Decorating poems, | v Nature

Point

songs etc. using
clipart

Third Class

Cross Curricular

Computer Skills Project Suggestions Areas
Word processing v Stories and poems v Art
continued using Word v' English
1. Printing v Book Reviews v" Maths
2.Saving onto v' Simple research using | v Language
Dropbox and Google Development
shared drives v Projects on the way v’ Storytime

3. Retrieving, people used to live v" Religion
altering and Children of Lir etc. v" Nature
saving again v Nature projects v History

4. Using undo/redo v' Decorating poems and | vv Geography

5. Create a table and
enter text
Internet
1.1. Typing a URL

2. Navigating within a
site

3. Use of Accelerated
Reader & Mathletics

songs using Clipart

Fourth Class

Cross Curricular

Computer Skills Project Suggestions Areas
Word processing v Creating timetables v Art
continued v' Making numbered v' English
1. Drawing tables and lists e.g. "My v' Maths

inserting text Favourite TV v' Language
2.Formatting tables Programmes” Development
3. Using numbers and v Stories and poems v’ Storytime

Clonmoney NS
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bullets using Word v" Religion
4. Create, size and v' Simple research v" Nature
resize a text box projects covering all | v History
E-mail curricular area v Geography
1. Introduction to e- v’ Basic Map work -
mail scoilnet map
2. Composing and v Using the Internet
sending an e-mail as a research tool
Internet
4. Typing a URL
5. Navigating within a
site
6. Searching for specific
info
7.Use of Accelerated
Reader & Mathletics
Fifth Class
Computer Skills Project Suggestions Cross Curricular
Areas
Word processing Research of suitable v Art
continued curricular topics v English
1. Creating folders
2. Saving files to Map work v Maths
folders Desktop publishing v' Language
3. Deleting and Book Reviews Development
renaming files and Powerpoint v Storvti
folders poin orytime
4. Emptying recycle bin Presentations v Religion
5. Copy and Paste Weebly Website - v Nature
) Research and projects | v History
E-mail
1. Composing and v Geography
sending messages v' Music

2. Sending an
attachment

Internet

1. search for a specific
topic

2. Use of Accelerated
Reader & Mathletics

Powerpoint

Clonmoney NS
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1. Introduction to
Powerpoint

2. Creating slides

3. Inserting text boxes

4. Using Word Art and
Clip Art

5. Creating a transition

Sixth Class

Computer Skills

Project Suggestions

Cross Curricular

Areas
Word processing Research of suitable v Art
continued curricular topics usin v' English
1. Copy and paste P 9 9
2. Using find function | encyclopaedia and v" Maths
3. Using V_deows to Internet v' Language
move files and
folders Map work Development
E-mail Internet searches v' Storytime
1. Setting up an Y
address book Reviews v' Religion
2. Creating groups in PowerPoint v" Nature
an address book
presentations v' History
Internet . . Creating databases for v Geography
1. Searching using .
: class library, home CD .
various Search v" Music

Engines

2. Use of "-%, "+" to
search

3. Downloading from
the Internet

4. Use of Accelerated
Reader & Mathletics

Powerpoint
1. Using animation
2. Adding sound

Excel Spreadsheet

1. Setting up a basic
database

2. Performing simple
search procedures

collection etc
Write a Book/Story

Networking

The school boasts a wide range of networking capabilities:

Clonmoney NS
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e A Kids Drive is in place (Dropbox), this is a separate drive for the
school children’s folders in which they compile a portfolio of work
during the year.

e Also in place is a teacher’s drive (Google Drive) and Broadband
access provided by the School’s Broadband Services.

e 'Terrapin’ filters all email and Internet access within the school.

e There is also a CD Serve to share software across the network.

e Maintenance and ongoing service is provided by JK Computers under

a yearly contract with the school.

Special Needs

We have a number of pieces for specialised technology within the school for
children with special needs which is listed in this document.
At present special needs pupils are afforded positive discrimination in terms
of access with:

e 1 hour access per week with class peers

e Daily allocated time for special needs and learning support pupils.

e Optional computer based activities at the discretion of support

teachers

However, questions have been raised about the effective use of ICT in the
area of Learning Support and Special Needs within the school and it is
hoped that an audit would be carried out by the ICT Committee in
conjunction with support teachers.

A large degree of suitable support software exists within the school for
pupils with special needs and the school is also investigating the

possibilities of acquiring technology under the Laptop programme.

Community Involvement

The Parent’s Council and Board of Management are actively involved in
fundraising for new computers while the Chairman of the Board Of

Management is a member of the school ICT Committee.
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Security
Theft and vandalism hasn’t been a problem although this may need to be
reviewed depending on what type of equipment is purchased in the coming

months.

In relation to child protection there is one drive in place, which is for
administrative use only. Also each child is assigned to their own computer
with their own password. The policy for protecting children from unsuitable

material is contained in our Acceptable Use Policy.

The staff have their own private email and Internet password while all

incoming emails are scanned for viruses through our virus check.

Funding

e Over the years the collection of Tesco Computers for Schools tokens
has provided the school with a variety of new equipment.

e Traditional fundraising through the Parent’s Council and Board Of
Management continue to play a key role in fundraising for ICT within
the school.

Evaluation

Evaluation is an integral part of our ICT policy and will be conducted on an

ongoing basis.

The ICT committee will meet once a term and intends to carry out a whole
school evaluation of ICT within the school once new equipment has been
decided on. The school is in contact with representatives from Mary
Immaculate College and local PDST ICT advisors for discussions on how

best to maximise our use of funding, resources and personnel.
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Ratification and Communication
This policy will be in operation in the school year 2015/16 having been ratified by

Staff and BoM. Every teacher will be provided with a copy of this policy for their
files.
Date of next policy review: February 2018

Signed on Behalf of the Board of Management:

Chairman:

Date:

Glossary of ICT Terms

AUP, Acceptable Use An acceptable use policy (AUP) is a policy that a user
Policy must agree to follow in order to be provided with access
to a network or to the Internet. It is common practice for
schools to require that children (and parents) sign an
acceptable use policy before being allowed access to the
Internet.

Anti-virus Software Software installed on a computer that scans and protects
files from corruption.

Broadband Broadband is a general term used to describe high speed
Internet Connectivity.

CD-Rom (compact disc | Similar to a music CD but it may contain information in
read-only memory) the form of text, graphics, sound and moving video that
can be accessed through a computer (a CD-ROM can
store as much information as approximately 450 floppy
disks)

Computer Virus An unauthorised program or piece of code that inserts
itself into a computer system, and then infects other
computers via networks or disks, and has the effect of
corrupting files and documents.

Digital Projector A digital projector is a specialized computer display that
projects an enlarged image onto a screen or a wall. It is
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commonly used in presentations, and for classroom
display where there is only one computer.

Download The process of transferring a copy of an electronic file
from a remote computer to the requesting computer by
means of a modem.

DVD (digital versatile The next generation of optical disc storage technology,
disk) essentially a bigger, faster CD that can hold video as well
as audio data.

Filtering Software A software program developed to sort and block access
to undesirable material on the Internet. The software
company generally compiles a list of banned sites and

keywords.
Hard disk
A fixed magnetic disk generally located within a
computer, on which data can be saved
Hardware

Refers to the physical components of a computer

Interactive software
Software that stimulates and facilitates responses from

the user.

Lan (local-area

network)

A computer network within a limited geographical area.

Logo A computer programming language that can be used to
create and manipulate shapes and patterns on screen or
to control a screen or floor turtle.

Modem A device that transfers digital signals into ordinary
telephone signals that can be sent through telephone
lines.

Multimedia
Presentation of text, graphics, video, sound, and
animation in an integrated way.

Network
Computers that are connected together and can
communicate with each other or share resources.

RAM
(Random Access Memory) The memory required by a
computer while programs are being run.

Software

The set of instructions that enables computer systems to
process information is referred to as software.

Video Conferencing
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Communication between two or more groups of people
who are in different places, but can see and hear each
other using electronic communications

Web page
A document published on the worldwide web that may
contain text, pictures, sound, video and liks to other
websites
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